
 

  

Update for the Agreement System 

 

The Agreement system has new features that are now available.  This new feature allows 

you to create agreements or other documents like agreements or admission packets.  For example you may have an 
electric wheel chair agreement that you would like to build in BlueStep that automatically enters the resident’s name, 
room number etc into the document for you to print and have the 
family/resident sign. 

Step 1.  Go to community record and select the link “Setup: Agreements” .  

 

 

   
  
 

Step 2.  Click the “New Entry” button and you will see a blank document as seen below. 

 
 
Fill out the fields needed for your agreement. 



 

 
 

Step 3.  Click on “Show Options” to see the legend of available tags 

 

Step 4.  Save your agreement when complete. 

 

Step 5.  When on an individual you will see the available agreements form, click on “new entry”. 



 

 
 

Step 6.  Select a template and then click the “Save” button. 

  


